 Read the selection carefully paying attention to the key words, phrases, and concepts.  Look for all the main ideas and supporting information included in the original work.  As you read, mark up the text underlining or notating as little as possible for the purpose of remembering as much as possible.  Make sure you understand what the overall purpose/meaning of the text is before you begin to write.  Organize the important information in a pre-writing format before writing the summary.  Your summary must not include information or have judgments that are not in the text.  Do not interpret or add details not found in the original text.  When you write your summary, make sure you condense the text (about 1/3 to 1/4 the length of the original text Birds move their wings forward and down. They also move them up and back. This is how they fly.
In 1850, thousands of people were rushing to California in search of gold. They came by ship. They came on horseback. They came on foot. And some came by wagon.
Molly's mind drifted to the pen. She remembered how it felt in her hand. She remembered how the smooth gold point glided across the paper. She remembered how words just seemed to fall into place when she wrote with mat pen.
At the rock shop, Mr. Bums showed Desmond lots of rocks and fossils. Some of the rocks were different colors. Some of the rocks were different sizes. Some were different shapes.
Some species seem to be covered with bark. Others have lumps that look like buds. When they play dead, they look like twigs. And they can change colors with the seasons, like leaves.
A friend came to help clean up. Terry came over to help hang paintings. Andre came to help hang paintings too. Chris and Marcia came to help set up chairs.
Criteria for Formal Summaries
A good summary should condense the original text (i.e., it should be shorter). How short is short enough? It should be long enough to include the most important information (see below). A rough rule of thumb for passages of 1 -3 pages is that a summary should be about 1/3 to 1/4 the length of the original text. For some texts, the appropriate length of a summary depends on why it is being written (i.e., what it will be used for), as well as on the length of the original text.
A good summary should include only the most important information. But what information is the most important? In any passage, some information is going to be more important than other information. When trying to determine which information to include, the summary writer might ask "Is this piece of A good summary should be written in your own words. This means that the summary is not copied directly/ from the text. The same ideas are conveyed, but you have translated these into your own way of ^ saying them. This often results in the text being condensed, as well.
A good summary should be well written. This means, very simply, that the summary follows the rules of good writing (e.g., spelling, word usage, punctuation, sentence construction, and organization).
Summary Writing Conventions
Avoid questions. Most of the time using questions in a summary will be less direct and less efficient then some other way of presenting the information. Questions tend to make an idea longer, rather than shorter, and they often mean the summary reader has to figure out what was in the original text. There will be exceptions, but you have to ask yourself how well questions communicate the information from the passage.
Avoid the first person (e.g., the word I) in your summary. Narrative prose (a story) is best summarized when the summary is written in the third person. Even if a narrative is written in the first person, the summary should be written in the third person. The experiences of the characters in the story are not your experiences and should not be presented as though they were.
Avoid dialogue. Dialogue is usually not an effective way to summarize a narrative. There may be times when you cannot avoid using dialogue or when it is the best way to convey the contents of the passage. But, in general, it should be avoided.
Begin with information from the passage, not with an introductory statement such as "This passage is about" or "What I read in the passage was."
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Summary Writing Checklist
Quick Snow is useful even when it melts. Melting snow runs into wells. It flows into rivers and streams. These supply water to towns and cities. Farms benefit from melting snow as well. Some areas are dry in summer. They get little rain. Nearly all their water comes from melted snow. The water is stored in dammed-up lakes and ponds. It is used during the growing season to water fields and orchards. Without this water supply, there could be no crops. In this way, the summer harvest depends on winter snow.
